
STEIN VALLEY NLAKAPAMUX SCHOOL 
PART TIME SCHOOL RECEPTIONIST 

 JOB POSTING 
 

 
STEIN VALLEY NLAKAPAMUX SCHOOL 

As Stein Valley Nlakapamux School continues to grow and evolve, we’re excited to welcome a Part 
Time School Receptionist to our team. This role supports our office team and ensures the smooth 
day-to-day operations of the school. 

Reporting to the school administration you’ll be a key part of our team— greeting visitors, helping 
students, answering calls, and providing administrative support in a vibrant educational 
environment. 
 
This three mornings a week, on-site role is a fantastic opportunity to grow your experience in while 
supporting a community-focused organization grounded in Indigenous culture, values, and self-
determination. 
 
EMPLOYMENT QUALIFICATIONS 

 A deep respect for and understanding of Indigenous Peoples, their histories, cultures, 
traditions, and languages. 

 A genuine desire to support and uplift Stein Valley Nlakapamux School through your work. 

 A minimum grade 12 education. 

 Clear Criminal Record Check working with vulnerable populations. 

 Experience, or a willingness to learn, computer skills. 

 Strong spoken and written communication skills. 

 You are organized, self-motivated, and know how to manage your time well (especially 
when juggling multiple priorities). 

 You have great judgment and aren’t afraid to make thoughtful decisions when needed. 
 
 

WHAT WE OFFER 

As part of our team, you will contribute to the betterment of our community. We value inclusivity, 
support, and care which foster a positive work environment. Along with the opportunity to work 
alongside a compassionate like-minded team, we provide a compensation package which includes: 

 An hourly wage of $21.25 per hour, based on 12 hours per week 

 Sick and Personal Leave 

 Extended benefit plan 

 Generous vacation 
 
HOW TO JOIN OUR INNOVATIVE & DEDICATED TEAM 
 
Send a completed application package including: 

 Cover Letter, 

 Resume, and 

 2 References 



 
To: 

 
Piet Langstraat 
Board Senior Advisor 
E:  systemicsconsulting@telus.net 
C: 250.818.7269 
 
While the position will remain open until filled, applications received by April 30, 2026 will be assured careful 
consideration. 
 
 


